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Contract reference templates
The contract reference templates below must be used to give details about relevant contracts the tenderer wishes to present as evidence for the technical selection criteria.
The use of these contract reference templates is mandatory. Only projects submitted on these contract reference templates will be considered. A new contract reference template must be completed for each contract/project.
The Contracting Authority may request statements issued by the clients, public or private, as supporting documents for each contract reference. These documents should be ready to be provided within five working days of the Contracting Authority’s request. The contact persons for the clients indicated in the contract reference template may be contacted in the context of this call for tenders.


Reference n° ______

	Full and precise name of the concerned entity that provided the services (referred to hereunder as “concerned entity”): ……….…………………………………..
Contract name: ………….
Contract subject matter:…………..
Start date (mm/yy): ………….	End date (mm/yy): ………….
Client’s name: ………….
Contact person for the client: ………….	Phone: ………………	e-mail: ………………
By submitting this contract reference, the concerned entity declares that the contract has been executed according to the contractual terms [up to now].

	Value of the contract (in Euro): …………………………
Role of the concerned entity in the referenced contract:
☐ Sole contractor	☐ Consortium member ___%*	☐ Subcontractor___%*
☐ Employee of the contractor
* Please indicate the  %  of  services carried out if you were member of a consortim or subcontractor on this project. Only events or conferences where the entity concerned subcontracted a maximum of 20% will be taken into consideration. 

Technical capacity covered by this contract reference:
☐ The reference project was executed after the 1st of June 2018.
☐ The reference project had as subject matter the organisation of events and conferences.
☐ Project executed covered one event or conference with at least 100 participants.
☐ Project executed covered one event or conference with at least 250 participants.
☐ Project executed covered a hybrid or digital event or conference.
☐ Project executed involved a maximum of 20% of subcontracting.


	Detailed project description (maximum 500 words, description beyond this limit will not be taken into account):
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